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PRACTISING CERTI
Paralegal Practising Certificate Application Form PPCA2
For Applicants taking the Experiential Route
If you do not have the requisite qualifications as identified by the PPR Tiers, then you should use this form to apply for a Paralegal Practising Certificate.
Please read the Guidance Notes.

1.  Applicant details
Full Name:

--------------------------------------------------------------------------------------------------

Former Name (if any):

--------------------------------------------------------------------------------------------------

Title: (Mrs. Mr. Ms. Dr. etc.)

--------------------------------------------------------------------------------------------------

Date of Birth:

--------------------------------------------------------------------------------------------------

Gender:
M



F

--------------------------------------------------------------------------------------------------

Current Address: (you must have lived here for a minimum of 5 years. 
If not, please provide details of former address(s) and dates)

--------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------

Former Address:
--------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------

Tel:

--------------------------------------------------------------------------------------------------

Mobile:

--------------------------------------------------------------------------------------------------
Email:

--------------------------------------------------------------------------------------------------

Website address (If any)

--------------------------------------------------------------------------------------------------

Recognised Body of which you are a member (please include membership number if appropriate):

Do you subscribe to your Recognised Body’s Complaints procedure? Yes/No

If NO, please provide a copy of your complaints procedure.

Have you had any complaints during the last two years? Yes/No

If yes, please provide details.

2.  Relevant Experience and Insurance
Please state your Tier Level on the PPR. (Please see guidance notes).
__________________________________________________________

Please state all of the areas of law that you will be practising.
(See Appendix 1 attached)

__________________________________________________________

Please list all of the services you will be offering:

Are you applying for a General or Specified Practising Certificate? 
General (More than one area of law) for Tier 3 and above                        
Specified (One area of law only) for Tier 2 and above
-------------------------------------------------------------------------------------------------

Please list the evidence of your experience that will accompany this application. You need to provide evidence of competence for all of the services you wish to offer.
Please include copies of evidence that you wish to rely on including any relevant dates, e.g. Client Testimonials; Employer Testimonials; Details of training undertaken; Qualification certificates (if any); Tribunal decisions (if relevant), etc. 

Evidence may be provided in the form of a portfolio of work undertaken. Failure to provide sufficient evidence for each service you intend to supply will result in a delayed application process.
Applicants applying via the experiential route will be required to undertake a telephone interview.  You will be contacted to arrange this once your application has been assessed.
-------------------------------------------------------------------------------------------------

Please provide the details of your Professional Indemnity Insurance which 

must provide at least £1million cover to include loss of documents cover.
3.  Suitability Test
The PPR has a responsibility under the PPR Code of Conduct made pursuant to the principles contained in the Legal Services Act 2007, and pursuant to the PPR Practising Certificate Rules and the PPR Practitioners Rules to ensure that there are no issues which could call into question your character and suitability as a paralegal. 
ALL APPLICANTS MUST ANSWER THE FOLLOWING QUESTIONS. 
All material information relating to your application must be disclosed. Failure to disclose material information will be treated as prima facie evidence of dishonest behaviour. You must disclose any matters that have occurred in the UK and/or overseas.

I have read and understood this statement _______________________ (please
sign – an e-signature is acceptable)

1)
Have you ever entered into an individual Voluntary Arrangement under the Insolvency Act 1986 as amended? Yes/No
2)
Have you ever entered into a partnership Voluntary Arrangement under the Insolvency Act 1986 as amended? Yes/No
3)
Have you ever been an un-discharged or discharged bankrupt? Yes/No
4)
Have you been a Director of a company or member of an LLP which has been wound up or the subject of an administration order administrative receivership or a voluntary arrangement under the Insolvency Act 1986? Yes/No
5)
Have you ever been disqualified from being a company director? Yes/No
6)
Have you been committed to prison in civil or criminal proceedings or been convicted of an indictable offence (subject to the Rehabilitation of Offenders Act)? Yes/No
7)
Do you lack capacity within the meaning of the Mental Capacity Act 2005?  

           Yes/No
8)
Have you been removed from the office of charity trustee by an order within the terms of section 72(1) (d) of the Charities Act 1993? Yes/No
9)
Have you been the subject of a money judgement which has been outstanding for more than 28 days? Yes/No
10)
Is there any other matter that might reasonably be expected to be disclosed as affecting your fitness to act as a Paralegal? Yes/No
If the answer is YES to any of the above then the PPR may either refuse the application for a Paralegal Practising Certificate or impose a condition upon the Paralegal Practising Certificate.
4.  Declaration by Recognised Body
The PPR will seek confirmation of your suitability to be awarded a Paralegal Practising Certificate from your Recognised Membership Body.  Please confirm acceptance of this requirement by ticking the box.  
5.  Practising Certificate Fees
I am applying for a General Paralegal Practising Certificate (Tier 3 or above) at a cost of £205 per year plus £40.00 one-off experiential route administration charge. 
I enclose a cheque to accompany this application.   
I wish to pay by bank transfer online – please ensure you reference your payment with your name.                                                          

Bank Name:
Unity Bank

Account Name:
Professional Paralegal Register

Account Number:
20342324

Sort Code:
60-83-01


I have already paid the fee online via the website   
I am applying for a Specified Paralegal Practising Certificate (Tier 2 or above) at a cost of £155 per year plus £40.00 one-off experiential route administration charge.
I enclose a cheque to accompany this application     
I wish to pay by bank transfer online – please ensure you reference your payment with your name.                                                          

I have already paid the fee online via the website 
6.  Declaration
I declare that the information disclosed in this application form is true and that I have read and will comply with the Paralegal Practising Certificate Rules, the Paralegal Practitioners’ Rules and Code of Conduct of the PPR. I will also ensure that I complete the requisite number of hours CPD required in order to renew my certificate on an annual basis and that I will inform the PPR of any change in my circumstances or event that may affect the validity of my practising certificate within fourteen calendar (14) days of the changes taking effect.
___________________________________________________________________________

Applicant’s Signature                                                                        Print Name

__________________

Date

For office use only:

PI Insurance – Renewal Date:

Recognised Body confirmation of suitability: 
APPENDIX 1
PPR Expertise Categories

Tier 1


Tier 2


Tier 3


Tier 4


Accident and Injury Law
Gambling Law

Accountancy Law
Health and Safety Law

Adjudication Law
Housing Law

Administrative Law
Human Resources Law

Advocacy Law
Immigration and Asylum Law

Alternate Dispute Resolution (ADR)
Inheritance Law

Animal Welfare and Protection Law
Insurance Law

Armed Forces Law
International Commercial Law

Assisting Counsel in Court
International Trade Law

Banking Law
Intellectual Property Law

Business Law
Land Law

Capital Markets and Private Equity Law     Landlord and Tenant

Charity Law
Matrimonial Law

Children and Family Law
McKenzie Friends

Civil Litigation and Claims
Media Law

Civil Rights
Mediation and Arbitration Law

Claims Management Law
Medical Negligence Law

Commercial Law
Mental Health Law

Commercial Property Law
Money Advice Law

Competition Law
Money Laundering

Company Law
Personal Injury Law

Construction Law
Police Station Accredited Representatives

Consumer Law
Power of Attorney

Contract Law
Private Clients Law

Conveyancing Law
Private Investigations Law

Corporate Law
Process Servers

Court of Protection Law
Procurement Law

Criminal Law
Property Law

Debt Recovery Law
Regulatory Law

Education Law
Repossession Law

Employment Law
Residential Leasehold Disputes

Environmental Law
Road Traffic Accidents

Estate Administration Law
Shipping Law

Ethics and Compliance Law
Social Welfare Health and Benefits Law

EU Law
Spanish/French/Italian Document Management

Family Law
Tax Law

Finance Law
Tort (negligence, nuisance)

Financial and Estate Planning Law
Trust Law

French Law
Wills and Probate
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